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Ref. No: I Ll9 3
Date: zB-oB-z-o2t.t

fuulaI

Sub: Appticability of Payment of Gratuity Act L972 to educational institutions
under Ministry of Education covered under National Pension System
(NPs) - reg.

This is for information that the Executive Council vide Resolution No. 07183 passed
in its meeting held on L8.05.2024 considered the letter vide F.No.3-112018
(Admn.1/A&B) dated 10.01 .2023 received by the University Grants Commission and
Office Memorandum No. F.No. L5-212022/TC dated t6.L2.2022 issued by the Ministry of
Education peftaining to the applicability of Payment of Gratuity Act L972 to educational
institutions under Ministry of Education for employees under NPS and approved for
implementation in the University of Allahabad.

As per provisions contained under Payment of Gratuity Act, 1972 and in order to
ensure smooth process and avoid any delay in Gratuity disbursement, all employee who
are covered under NPS are required to submit the duly filled Nomination Form (enclosed
herewith) in the prescribed format to Establishment Section.

Accordingly, All the Teaching and Non-Teaching staff under New Pension Scheme of
the University of Allahabad and its Constituerrt Colleges with effect from the date of the
issuance of Office Memorandum No. F.No. L5-212022/TCi.e., dated L6-t2-2022.

Copy of Circular is uploaded on University Website www.allduniv.ac.in.

Encl: As above.

Copy for Information and necessary action:-

All the Deans,
All the Heads of Departments, Director of Institute, Coordinator of Centres, Principal
Investigators of Projects,
All the Principal of Constituent Colleges/Institute of G. B. Pant,

Director, ICT Cell for uploaded on University Website rvww.allduniv.ac.in.
The Controller of Examination,/Chief Proctor/Dean, Student Welfare/PRO, University,
Librarian, Central Library/Information Scientist,
All Joint Registrar/Deputy Registrar/Assistant Registrar.
The University Engineer/Estate Manager,
Secretary to VC fr-'rr kind information of Hon'ble Vice-Chancellor,

10. Secretary to Registrar for kind information of Registrar,
11. Record Keeper.
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Form'F'
(See sub-rule (1) of Rule 6)

Nomination

To,

Registrar,
University of Allahabad,
Prayagraj.

1. Mr/Mrs....

and PRAN No........... ....Working

Department/Section and of the

University of Allahabad and whose particular are given in the statement

below, hereby nominate the person(s) mentioned below to receive the

gratuity payable after my death as also the gratuity standing to my credit in

the event of my death before that amount has become payable, or having

become payable has not been paid and direct that the said amount of

gratuity shall be paid in proportion indicated against the name(s) of the

nominee(s).

I hereby certify that the person(s) mentioned is/are a member(s) of my

family within the meaning of clause (h) of Section 2 of the Payment of

Gratuity Act L972.

I hereby declare that I have no family within the meaning of clause (h) of

Section 2 of the said Act.

4. (a). My Father/Mother/Parents is/are not dependent on me.

(b). My Husband's Father/Mother/Parents is/are not dependent on my husband.

5. I have excluded my husband from my family by a notice dated..................... to

the controlling authority in terms of the proviso to clause (h) of Section 2 of

the said Act.
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(2)

6. Nomination made herein invalidates my previous nomination.

Nominee(s)

Statement

1.

2.

3.

4.

5,

6.

7.

B,

Name of employee in Full :-

Gender :-

Religion : -

Whether unmarried/ma rried !'. -
widow/widower

Post i-
Date of appointment :-

Department/Section Where :-
Employed

Permanent address :-

State

Signature of the Employee
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Place:-

s.l.
No.

Name in full with full with
address of nominee(s)

Relationship
with the

e m ployee

Proportion by
which the

gratuity will be
shared

1

3

4

District

Age of
no m inee

2.
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(3)

Degl?ration bv Witnesses

Signature of witnesses

1

Place :-....

Date:-.....

Certifipate by the Employqr (For gffice Use Onkr

Certificate that the particulars of the above nomination have been verified
and recorded in this establishment.

Employer's Reference No., if any.

Signature of the employer/Officer authorized

Designation

Rubber Stamp of Employer/Officer

MP

Received the duplicate copy of nomination in Form 'F' filed by me and duly certified
by the employer.

Date:-.......... Signature of the Employer

Nomination signed before me.

Name in full and Full address of witnesses

1. ..................
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FORM 7
lSee rules 58,60,61 (l) & (3) and rule 65(1)l

-_Form for assessing Pension/tr'amily pension and Gratuity
[To be sent six months before rhe Date of Retirement to the pAOl

I

2

3

4
5

6

PART.I
Name of the retiring Government employee
Father's/llusband's name

PAN No.
Height & Marks of Identification
Date of Bi(h
S€rvice to which he/she belongs (indicate name of
organised service, if any, otherwise say, General ...
Central Service)
Particulars of post held at the time of retirement -
(a) Narrc of the Office
(b) Post held
(c) Scale of paylPay Band & Grade pay of the post
(d) Basic Pay / pay in the Pay Band & Grade pay
(e) Whether the appointment mentioned above was

under Govemment or outside the Government on
foreign service terms ...

(f) If on foreign service, scale of pay/ pay band, pay
in the pay band & grade pay of the post in the
parcnt department

Whether declared substantive in any post under the
Centml Government ...
Date of beginning of service
Date of ending of scrvice
Cause of ending of service (please tick one)-
(a) Superannuation (Rule 35)
(b) Voluntary retirement on being declarcd surplus ...

(Rule 29-A)
(c) Voluntary/prcmature retircment at the initiative...

of the Govemment servant [under Rules 48, 4g-A
and FR 56 (k) l

(d) Premature retirement at the initiative ofthe
Govemment I Rule 48 or FR 56 0) l

(e) Permanent absorption in public $ector ...
undertaking/autonomous body (Rule 37 or 37-
N37-B)

(f) Invalidment on medical ground (Rule 38)
(g) Due to abolition ofpost (Rule 39)
(h) Compulsory retiremenr (Rule 40)
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9.

10.
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(i) RemovaVdismissal from service (Rules 24 and
4t)

() Death

12, In the case of compulsory retirement, the orders of
the competent authority whether pension may be
allowed at full rates or at reduced rates and in case of
reduced rates, the percentage at which it is to be
allowed (Please see Rule 40)

13. In case of removaUdismissal from service whether
orders of competent authority have been obtained for
grant of compassionate allowance and if so, at what
rate (Please see Rule 41)

14. Particulars relating to military service, if any -
(a) Period of military service
(b) Terminal benefits drawnlbeing drawn for military

service
(c) Whether opted for counting of military service

towards civil pension ( Rule 19)
(d) If answer to (c) above is in the affirmative,

whether the terminal benefits have been refunded
15. Particulars relating to service in autonomous

body/State Government, if any -
(a) Particulars of service :

Name of
Organisation

Post held
Period of service

i From i ro I nerioAr
(b) Whether the above service is to be counted tbr pension in

the Government
(c) Whether the autonomous organisation has discharged its

pensionary liability to the Central Government
16 Whether any departmental or judicial proceedings in terms of

rule 9 of the CCS (Pension) Rules, 1972 arc pending against the ... ... ...
retiring employee. ([f yes, in terms of Rule 69, provisional
pension will be admissible and gratuity will be withheld till the
conclusion of departrnental orjudicial proceedings and issue of
final orders.)

17. Qualifying service -
(a) Details of omission, imperfection or deficiencies in the

Service Book which have been ignored [under Rule 59 (1)
(lr) (ii) l

(b) Period not counting as qualifying service -
(i) Boy service (2nd proviso ro Rule l3)
(ii) Extraordinary leave not counting as qualifying service

(Rule 2l)
(iii) Periods of suspension not rreated as qualifying service

(Rule 23)
(iv) Intemrptions in service [Rule 27 (l) (b) and Rule 2g

1c)l
(v) Periods of foreign service with United Nations bodies

for which United Nations pension has been availed
(Rule 3l )

',l1
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(vi) Any other period not treated as qualifying service (give
details)

(c) Additions to qualifying service -
(i) Civil service (RulelS)
(ii) Military service (Rule l9)
(iii) Benefit of service in an autonomous body

(d) Net qualifying service
(e) Qualifying service expressed in terms of completed six

monthly periods (Period of three months &above is to be
treated as completed six monthly period (Rule 49)

18. Emoluments -
(a) Emoluments in terms of Rule 33
(b) Emoluments drawn during ten months preceding

retirement-

From To Rate of Pay
(including NPA)

(c) Average emoluments (Rule 34)
(d) Emoluments or average emoluments (whichever is

higher) to be reckoned tbr pension (Rule 49)
(e) Emoluments reckoned for retirement gratuity/death

gratuity (Rule 50)
(0 Pay reckoned for family pension (Rule 54)

19 Amount of retirement gratuity/dearh gratuiry (Rule 50)
(Refer S. No.9 of Calculation Sheet)

20. Details of Government dues recoverable out of gratuity

(a) Licence fee for Government accommodation [see
sub-rules (2),(3) and (4) of Rute 721

(b) Dues refered to in Rule 73
(c) Amount indicated by Directorate of Estates to be

withheld under sub-rule (5) of Rule 72
21. (a) Proposed pension/service gratuity (Rule 49)

(b) Proposed dearness relief on pension (as on the date
of retirement)

(c) Date from which pension is to commence (Rule g3)

Amount

Note: If the officer was on foreign service immediately preceding retirement, the
notional emoluments which he would have drawn under Government but for being on
foreign service may be mentioned in i tems (a) and (b) above (Note 7 below Rule 33)





22. Rate of Family Pension -
(a) Enhanced rate [Rule 54(3)]
(b) Period for which family pension will be payable at

enhanced rate

(c) Ordinary rate [Rule 54(2)]
(d) Date from which ordinary rate of family pension

will be payable

23. Commutation of pension -
(a) Whether simultaneously applied for commutation of

pension with the pension application (applicable
only in the case of those who retire on
superannuation pension)

(b) The percentage of pension commuted
(c) Amount of monthly pension commuted
(d) Commuted value of pension
(e) Amount of residuary pension after

deducting Commutedportion
(0 Date from which reduced pension is payable
(g) Date from which commuted pension is to be

restored
24 Post-retirement address of the retiree

25. e-mail ID, if any

26 Mobile number, if any

Signature of the
Head of Office

(



.FORM 7 CHECK LIST FOR HEAD OF OFTICE FOR TIMELY PROCESSING OF RETIREMENT
DUES

I Whether retiring employee is an allottee of Govemment accommodation
2. employee is not an allottee Government accommodation, date on

'No demand certificate' issued the office
date on action initiated to the 'No demand certificate' from the

Directorate of Estates as in rule 57-

Date on regarding any of amount from gratuity
received from Directorate of Estates

3.

4.

5

6. Date on which action initiated to assess the servlce and emoluments qualifying for
AS ln rule 59

7 Date which action the Governmenton to ASSESS dues other than the dues
to allotment of accommodation as in rule 73 I

Date on which the retiring Government servant was furnished Form 5
a certificate regarding the length of qualifying servlce and the emoluments/ average
emoluments to be reckoned for retirement and

8.

9 received from the on the above certificate
10. Date on which the submitted his for ln 5il nominations made ln for

(i)
(ii)
(iii)
(iv)
(v)

death gratuity/retirement gratuity
payment under CGEGIS
amount of GPF, if applicable
arrears ofpension
commuted value of pension (if applicable)

12. (i ) Has the Government servant worked ln any of the organisations
mentioned ln sub-rule 3A of rule 8 of the CCS (Pension) Rules, I 972

(ii ) If YES, whether an undertaking ln Form 26 has been obtained along with Form
5 and on record

Whether in Form attached
Whether of invalid attached.

13.

14.
l5 the savings and reasons employment could not

be found elsewhere attached claim is for or
16. the of competent grant of pension the cases

of retirement/dismissal/removal Item No. l2 or 13 on record.
Whether a statement indicating reasons for delay ln case pensron papers are not
forwarded before slx months of the retirement of Government servant attached.

t7.

18. brief statement to reinstatement of the Government servant attached
(In case the Government servant has been reinstated after ha,ving been suspended,

or dismissed from

retiring

Date of receipt of 'No demand ce4ificate' fro

along

retiring

J





PART II

1. Date of receipt of pension papers by the Accounts officer from Head of
Office

2. Entitlements admitted -
A. Length of qualifying service
B. Pension -

(i) Class of pension
(iil Amount of monthly pension
(iii) Date of commencement

C. Commutation of Pension -
(i) Portion of pension commuted, if any
(ii) Commuted value of portion of pension commuted, if any
(iii) Residuary pension after commutation
(iv) Date from which reduced pension is payable
(v) Date of restoration of commuted portion of pension subject to

the pensioner continuing to live
D. Retirement/Death Gratuity -

(i) Total amount of gratuity

(ii) Amount to be adjusted towards auears of licence fee for
Government accommodation and licence fee for retention of
Govt. accommodation beyond retirement (Rule 72(l) and72(4)
Amount intimated by Directorate of Estates for being withheld

(iii) on account ofunassessed licence fee (Rule 7Z(5))

(iv) Amount to be adjusted towards Government dues other than
those pertaining to Government accommodation (Rule 73)

(v) Net amount to be released immediately
E. Family Pension -

(i) At enhanced rate
(ii) Period for which Family Pension at enhanced rate is payable

(iii) At normal rate
3. Head of Account to which the amount of pension, retirement/death gratuity

and family pension are to be debited

Accounts Officer



PENSION CALCULATION SHEET

1. Name

2. Designation
3 Scale of pay/Pay Band & Grade pay
4. Date of birth
5. Date of entry in the Government service
6. Date of retirement
7. Length of qualifying service reckoned for pension/gratuity

(as indicated in PPO)
8. Emoluments drawn during the last ten months
9. (l) Emolunrents or Average emoluments, whichever is more

beneficial for pension (as indicated in ppO)
(2) Pension admissible (if qualifying service is ten years or

more)
Calculations to be shown as follows :-
Emoluments or Average Emoluments/2

10. (l) Emoluments for gratuity (as indicated in ppO)
(2) Retirement gratuity admissible

Calculation to be shown as follows :-
Emoluments/4 x Qualifying Service (In completed
six monthly period, not exceeding 66.)

11. (l) Pay for Family Pension (as indicated in ppO)
(2) Family Pension admissible

Calculations to be shown as fbllows :-
(a) Ordinary Family Pension :

Pay x 30Vo subject to prescribed
minimum and maxirnum

(b) Enhanced Family Pension :

Pay +2
[Subject to prescribed minimum and maximum as
per Rule 541.

Copy to:-Shri/Smt./Kumari
retiring Govt. Servant

Head of Office

Countersigned by

PAO

a
/\


